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1.

RECORD SERIES

Admission files

a. Students who apply, are ac-
cepted parttime or fulltime,
and matriculate fulltime,

b. Students who apply, are
accepted but do not matri-
culate

c. Students who apply, are
denied, and do not attend
parttime

d. Students who apply but fail
to complete file

RETENTION PERIOD (YRS.)

Total
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2

2

2

Office

1/2

2

2

2

Records
Center

REMARKS

File moves to Registrar's
Office

File moved to obsolete for
two years from semester for
which they applied

File moved to obsolete for
two years from semester for
which they applied

File moved to obsolete for
two years from semester for
which they applied
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