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R.S. RETENTION (YR.) REMARKS

Code off. R.C. Total (Include start point of retention.)
Aggregate Data Reports (monthly data
sheets)

Case Reference Documents (non-record
copies supplied by Human Resources,
Affirmative Action)

Department Personnel Audits/Original
Data Summary Documents

Original Mediation Agreements

Safe Working & Learning Environment
Attendance Records

Safe Working & Learning Environment
Project Files

Working Notes-Client Conferences
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After calendar year prepared.

After last client contact. Confidential.

After calendar year prepared. Confidential.

After calendar year prepared. Confidential.

After termination of employment @ NAD.

After calendar year prepared.

After last client contact. Confidential.
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